Downloading Policy Manuals from the website

Open the Policy Manual website:
http://www.state.nd.us/humanservices/policymanuals/home/

Click the appropriate book (Financial Help or Program Policy)

Once you get to the page below (Figure 1) you will need to scroll down on the
page to get to the 508 compliant versions of these manuals.

Figure 1

Click on the appropriate 508 Compliant Version of the manual you wish to
download.
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Manual. If you need assistance learning how to navigate
g orior to beginning.

Although it is recommended that you access this manual on-line, yg ay download a copy of this
manual for off-line use. This feature is limited to Windows 2000 or XP users with Internet Explorer
4.0 or later. Online learning is available to assist you in this process. To remain current, you must
download a new copy each time this manual is updated.
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You should get a popup screen as seen below in figure 3. You will want to click
on the Save button.

Figure 3

You will then get a Save As pop-up box as seen below in Figure 4. You will need
to save this file to a location on your computer (like your desktop).

Figure 4

Once the file is saved to your computer you will need to go to
that location and right-click on the icon and select properties
(Figure 5).

Figure 5



You will get the following Properties pop-up
box (Figure 6). You will need to click on the
Unblock button then OK to get out of this
window.

Figure 6

You can now open
the downloaded file
and should get an
exact copy of what
was on the website.

From this download you should be able to print and search the topics.



